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4-002
Logistics Branch Bursary Program 

Purpose

1. This Directive outlines the process of the Logistics Branch Bursary Program. 

Background 
2. As part of the Logistics Branch 25th anniversary activities in 1994, a Bursary program was then established to provide some financial assistance to dependent children of members of the Logistics Branch who are students entering post-secondary education, including courses or programmes of a technical or vocational nature.
Eligibility
3. The Logistics Branch Bursary program is only open to children of the Logistics Branch Fund Members who serve in the Regular Force or the Reserve Force.  For their child dependent(s) to be eligible, Reserve Force members must have:
a. A minimum of 2 continuous years of employment as a Logistician in the Reserve as substantiated by their CO;
b. The students who apply for the program must be recognized as a dependent on their parent’s MPRR;
c. Applicants must be in or have completed their final year of secondary schooling and preparing to attend or attending an institute of higher learning; and
d. Only candidates who are undertaking studies up to, and including university undergraduate programs and who have not previously received this bursary will be considered. 
4. The assistance is not based solely on academic standing, but also on admission to a post-secondary institution, on a full-time basis, or an acceptable combination of education (successful completion of one or more years leading to a recognized degree, diploma or certificate) and a demonstrated need.  Applicants that are accepted as ROTP (Regular Officer Training Plan) candidates, whether attending RMCC (Royal Military College of Canada) or a civilian university are not eligible for this Bursary.
Funds
5. Generally, LBA will determine the quantity and value of Bursaries prior to the request for applicants; this usually ranges from three to five.  Each year the Bursaries will be awarded from the Logistics Branch NPF Fund and one from the Canadian Forces Logistics Association.  The number could be expanded depending on the number of applications received and the dollar amount not to exceed $1000.00 / Bursary.  The aggregate value of all prizes will be no more than $5,000.00.  Historically, the Canadian Forces Logistics Association has been contributing by financing at least one similar prize yearly and may decide to maintain such a support to the Branch program.  Consequently, there will be a requirement to confirm their financial contribution prior to reviewing the application files each year. 
Board Composition
6. A Board appointed by the Logistics Branch Adviser will be convened to review the applications and determine the laureate(s) of the Bursary in July of each year.  Board membership will consist of three to five members, with LBI SSO Prod usually appointed as the Chairman.  If delegated, the chairmanship will not be below the rank of LCdr/Maj.  The Board membership will also comprise, as a minimum, one NCM in the rank of MWO or higher and a member acting as honest broker who will generally be a Log Officer employed outside of the Logistics Branch Integrator (LBI).  The appointed NCM could also act as the honest broker in which case the Log Officer could be provided by the LBI.  In the event the CF Logistics Association provides a Bursary, a member of this Association may participate as a Board member.  
Application Form and Essay
7. Applicants must complete the form at Annex A and write a short essay of approximately 1,000 words, in either official language of their choice (English or French), typed double-spaced on 8 ½ X 11 inch paper.  The essay must include a description of the applicant while focusing on extra-curricular activities (cadets, sports, etc), community service, work experience (if any), personal interests, future academic plans and the reason(s) why he/she should receive the Bursary.  The applicant must also provide a proof of acceptance from the academic institution, the latest academic scorecard, any evidence of community service (if any) rendered and letter of reference or appreciation (if any).  While all applications will be considered for potential assessment by the Board, the LBI reserves the right to authenticate all information received to ensure the eligibility of applicants prior to their file being assessed. 
Scoring Criteria
8. Annex B lists the scoring criteria used for assessing applications.  The following four factors, all with equal weight of 10 points each, will be used:  
a. Financial needs;
b. Essay (arguments, style, quality, presentation);
c. Community Involvement/ work experience/ extracurricular activities; and
d. Academic achievement. 

Process of the Board.  
9. Prior to the Board convening, a preliminary screening of all applications will be conducted by the LBI Secretariat to ensure completeness and that eligibility requirements are met.  Particular attention will be paid to confirm that the child is indeed a dependent of an active service member by reviewing the parent’s MPRR.  The Board members will discuss and define the scoring criteria and how they will score. Then each member will evaluate 5 applicants, the Board will share their results and discuss any discrepancies. Once a common understanding is agreed upon, each Board member will continue to score all the applicants. The result will be compiled in the datasheet found in Annex C. The Board will be reconvened to discuss the results. The board president will produce a Board report and submit to the Logistics Branch Adviser for his/her approval and signature.  Once the Board results are approved, the LBI Production staff will contact the Bursary recipients and coordinate the presentation of the prize with the senior Logistics officer of the closest support base.  LBI Secretariat will raise the cheque from the LBI NPF funds and forward it as directed by the LBI Production staff.  LBI Production staff will subsequently write an article for inclusion in the Branch Newsletter, along with a photo of each laureate being awarded the Bursary prize.  LBI Secretariat will update the LBI website and upload the photos of the winners. 
Timeline
10. The Logistics Branch Bursary timeline is as follows: 

a. By mid-Mar: LBI Secretariat sends an email to all Logisticians to advertise the program. As well, LBI Prod 3-3 writes an article in the Newsletter to advertise the program;
b. Apr: LBI Secretariat sends a reminder by email about the Bursary program;
c. May: Board members are confirmed and invited to participate; 

d. No later than 1 June: deadline for receiving applications, complete with the accompanying essay;  

e. Mid Jun: Board convenes, files are assessed, Board report is submitted to the LBA for approval; 

f. Jul: winning applicants receive their Bursary prize prior to the new school year commencing; and
g. Sep: an article about the bursary recipients is drafted, with accompanying photos of award ceremonies, and is published in the Branch Newsletter.  The LBI Secretariat is to update the LBI website accordingly. 
11. The success of the Logistics Branch Bursary Program essentially hinges on a robust communication plan, from a timely advertisement of the program to the announcement of the bursary recipients. 
Annexes:

Annex A: Application Form

Annex B: Scoring Criteria Template
Annex C: Ranking Form Template
OPI:  LBI SSO Production 

Issued:  February 2016
Logistics Branch  Bursary Application 
1. APPLICANT’S NAME:

2. LOCAL OR HOME ADDRESS:

3. TEL #:

4. DATE OF BIRTH:

5. COURSE OR PROGRAM:

6. NAME OF UNIVERSITY, COLLEGE, OR SCHOOL WHICH OFFERS THIS COURSE OR PROGRAM:

7. ADDRESS:

8. LENGTH OF EDUCATION OR TRAINING PERIOD:

    YEARS_______ MONTHS_____ WKS______

9. PROOF OF ACCEPTANCE (Documentation to be attached):

10.  IDENTIFY THE DEGREE, DIPLOMA OR CERTIFICATE YOU WILL RECEIVE ON COMPLETION OF THE PROGRAM:

11. BASIC EDUCATION OR TRAINING LEVEL WHICH PROVIDES FOR YOUR ADMISSION TO THIS PROGRAM:

a) Secondary School graduation

b) Mature Student

c) Other_________Explanation: _____________________________________________________________________________________________________________________

12. PROOF OF MARKS FOR LAST ACADEMIC/VOCATIONAL YEAR: (Documentation to be attached)
13. PROOF OF COMMUNITY SERVICE/ EXTRA-CURRICULAR ACTIVITIES/ WORK EXPERIENCE: (School form for community service or a letter of reference or a letter of appreciation is required)

14. ESSAY: Applicants are required to write a short essay of approximately 1,000 words, in either official language of their choice (English or French), typed double-spaced on 8 ½ X 11 inch paper.  The Essay must include a description of him/herself, extra-curricular activities (cadets, sports, etc), community service, work experience (if any), personal interests, future 
plans, financial needs and the reason(s) why he/she should receive the Bursary. 

Signature of Applicant ____________________  Date _____________

15. Applicants are requested to provide the Name, Rank and Service Number of Parent who is a member of the Logistics Branch.

________________________________________________________________________________________________________________________________________________________

Note: The Logistics Branch Bursary competition is only open to children of serving Regular and Reserve Forces members of the Logistics Branch. Reserve Force members must have a minimum of two years of continuous employment as a Logistician in the Reserves as substantiated by their CO. The applicant must be recognized as a dependent on their parent’s MPRR. (Documentation to be attached)
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